
Supplemental Research-Related Travel and 
Creative Scholarship Expense Request Form

Title

To be completed by Business Manager only

Name

School 

Purpose of 
Travel/Creative
Scholarship
Research 
Expense

Total Amount of 
Expense Requested

Approvals

School Contribution

School Director Date

AAD Contribution Fund 230653
50% up to $5,000

Assistant Dean for Finance 
and Administration Date

Associate Dean for Research and
Creative Scholarship Date

If Travel Expense, Your Role in the Conference/Event

Revised: January 16, 2024
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